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DU THAO/DRAFT

QUY CHE THAM DU VA BIEU QUYET
Al HQI PONG CO PONG THUONG NIEN NAM 2025
Y CO PHAN PAU TU VA KINH DOANH NHA KHANG DIEN
REGULATIONS ON ATTENDING AND VOTING
AT THE 2025 ANNUAL GENERAL MEETING OF SHAREHOLDERS
OF KHANG DIEN HOUSE TRADING AND INVESTMENT
JOINT STOCK COMPANY

- Cin cr Luat doanh nghiép s& 59/2020/QH14 dugc Qubc hdi khéa XIV théng qua ngdy
17/6/2020, c6 hiéu luc thi hanh ké tir ngay 01/01/2021 va cac ban sira dbdi, bd sung cua luat
nay;

Pursuant to Law on Enterprises No. 59/2020/QH14 approved by the XIV National Assembly on June
17, 2020, effective from January 1, 2021 and its amendments and supplements;

- Can ctr Didu 1é Cong ty Cb phan Pau tu va Kinh doanh nha Khang Dién da duoc Pai hoi ddng
cb dong thong qua (“Piéu 187).
Pursuant to the Charter of Khang Dien House Trading and Investment Joint Stock Company approved
by the General Meeting of Shareholders (“Charter”).
Ban 6 chitc Dai hdi ddng cb dong thudng nién ndm 2025 (“Pai Hi”) ctia Cong ty CS phan Pau
tu va Kinh doanh nha Khang Dién (“Cong ty”) ban hanh Quy ché tham du va biéu quyét hop Dai
Hoi (“Quy Ché”) nhu sau:
The Organizing Committee of the 2025 Annual General Meeting of Shareholders (“the General Meeting”

or “the Meeting”) of Khang Dien House Trading and Investment Joint Stock Company (“the Company”)
promulgates the Regulations on attending and voting at the Meeting (“Regulations”):

I. MUC PICH BAN HANH/PURPOSE OF PROMULGATION

1.1 Quy Ché nay dugc ban hanh nhim quy dinh cu thé quyén va nghia vu cia cic bén tham du
Dai Hoi, cic nguyén tic va phuong phap biéu quyét théng qua cc ndi dung tai cudc hop Pai
Hoi theo quy dinh ctia Luat doanh nghiép va Diéu 1€ cia Cong ty.
The Regulations are promulgated to specify the rights and obligations of the parties attending the
General Meeting, the principles and methods of voting to approve the contents at the General
Meeting in accordance with the Law on Enterprises and Charter of the Company.

1.2 Dai Hoi dugc tién hanh khi c6 sb cd dong du hop dai dién trén 50% tdng sb phiéu biéu quyét
theo danh sach cb dong ciia Cong ty tai ngay dang ky cudi ciing 27/3/2025 do Téng Cong ty
Luu ky va B trir Ching khon Viét Nam cung c4p.
The Meeting shall be conducted when the number of shareholders attending the meeting represents

more than 50% of the total votes according to the Company's list of shareholders at the record date
of March 27th, 2025 provided by Vietnam Securities Depository and Clearing Corporation.

II. PHAM VI AP DUNG/SCOPE OF APPLICATION
Quy Ché nay dugc 4p dung dé tham du va biéu quyét théng qua cc ndi dung, céc vén dé néu
ra tai cudc hop Pai hdi ddng cd dong thudng ni€n ndm 2025 cia Cong ty.
The Regulations are applied to the attendance and voting for approval of the contents and issues
raised at the Company's 2025 Annual General Meeting of Shareholders.

III. NHIEM VU CUA CAC BEN THAM DU PAI HOIUDUTIES OF THE PARTIES
ATTENDING THE MEETING

3.1 Cha toa, nhiém vu cia Chi toa/Chairman and duties of the Chairman
3.1.1 Chu toa la ngudi chu tri Pai Hoi. Chu tich Hoi ddng quan tri Cong ty 12 Chu toa Dai

Hoi.
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The Chairman is the person who presides over the General Meeting. The Chairman of the
Board of Directors of the Company shall be the Chairman of the General Meeting.

3.1.2 Nhiém vu cua Chu toa/Duties of the Chairman

- Chu tri Dai Hoi;
Chair the General Meeting

- Hudng din Pai H6i va Quy cb dong, cac dai biéu thao luén;
Guide the General Meeting and shareholders and delegates in discussions

- Lam viéc theo nguyén téc tap thé tap trung dén chu, tién hanh Pai Hoi mét cach
hop 1€, ¢6 trat tw va phan énh dugc mong mudn cua da s6 co dong hoac dai dién
cd dong tham du.
Work according to the principle of democratic centralism, conduct the General Meeting

in a due and orderly manner and reflect the wishes of the majority of shareholders or ﬁ
proxies. %
3.2 Thu ky Pai Hoi, nhiém vu cia Thw ky Dai Hji/Secretary of the Meeting and duties of the ON
Secretary: C(?l

3.2.1 Thu ky Pai Hbi do Chii toa dé cir va duoc Pai Hoi thong qua, chiu trach nhiém trudc ’
Chu toa va Pai Hoi vé nhiém vu ctia minh. W
The Secretary of the General Meeting is nominated by the Chairman and approved by the wl
General Meeting, and is responsible to the Chairman and the General Meeting for his or her =

duties.

3.2.2 Nhiém vu cua Thu ky Pai Hoi/Duties of the Secretary:
- Ghi chép day du, trung thuc cac ndi dung Pai Hoi;
Record of the General Meeting's contents in full and in an honest manner;
- HO trg Chi toa cong bb du thao céc vin kién, két luén, Bién ban hop, Nghi quyét
ctia Pai Hoi va théng bao ciia Ch toa giri dén cac cb dong khi duoc yéu cau.

Assist the Chairman in announcing draft documents, conclusions, meeting minutes,
resolutions of the General Meeting, and notices from the Chairman to shareholders
upon request.

3.3 Ban kiém phiéu, nhiém vu ciia Ban kiém phiéu/Vote Counting Committee and duties of the
Vote Counting Committee:

3.3.1 Ban kiém phleu do Chu toa dé cilr va dugc Pai Hoi théng qua. Thanh vién Ban kiém
phiéu c6 thé 1a cb déng.

The Vote Counting Committee is nominated by the Chairman and approved by the General
Meeting. Members of the Vote Counting Committee can be shareholders.

3.3.2 Nhiém vu ciia Ban kiém phiéu bét dAu tir khi duoc Pai Hoi biu ra va két thiic nhiém
vu sau khi hoan tat bién ban va cong bd két qua kiém phiéu, gom:
The duties of the Vote Counting Committee begin upon being elected by the General Meeting
and end upon completion of the minutes and voting result announcement, including:

- Chuén bi phiéu biéu quyét;
Prepare voting -ballots;
- Hudng dén thé thic bo phiéu;
Give instructions on voting procedures;
- Kiém tra, giam sat viéc bo phiéu cua cac cb dong, dai dién cb dong;
Check and supervise the voting of shareholders and proxies;
- Thu va tb chirc kiém phiéu;
Collect and organize vote counting;
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Lap Bién ban kiém phiéu va cong bd trudc Pai Hoi;
Prepare the Minutes of vote counting and announce it before the General Meeting
- Giao lai Bién ban kiém phiéu va toan bo phiéu ghi nhan bidu quyét cho Chu toa
Dai Hoi.
Hand over the Minutes of vote counting and all voting records to the Chairman of the
General Meeting.
3.4 Nhiém vu ciia cic c¢6 dong tham dw Dai Hoi/Duties of shareholders attending the General
Meeting:
3.4.1 Diéu kién tham du/Participation conditions:
Cb doéng s6 hiru cé, phin l?iéu quyét hoic nguoi dai dién theo ty quyén cua c¢b dong
so hitu c6 phan bicu quy€t (theo danh sich c6 dong ciia Cong ty tai ngdy ding ky
cuoi cung 27/3/2025 do Tong Cong ty Luu ky va Bu trir Chiing khoan Viét Nam

cung cap).

Shareholders who own voting shares or their proxies (according to the list of shareholders of _g—‘g

the Company at the record date of March 27" 2025 provided by Vietnam Securities :;

Depository and Clearfng Corporati‘on). ;W
3.4.2 Nhiém vy cta c4c c6 dong du diéu kién khi tham du Pai Hoi: AW

Duties of eligible shareholders when attending the General Meeting: WY

- MBbi cb dong hodc ngudi dai dién theo ty quyén ciia cb dong khi t6i tham du Pai

Hoi phai mang theo gidy t& tity than (CCCD/CC hozc Hé chiéu), Gidy ty quyén T
ban gdc hodc ban sao y hop 1& (d6i véi truomg hop 12 ngudi dai dién theo uy
quyén) va Thu mi tham du dé kiém tra tw cach cb dong;
Each shareholder or their proxy attending the General Meeting must bring
identification documents (Citizen ID card/ID card or Passport), original Power of
Attorney or a valid copy (for proxy), and an Invitation to attend to verify shareholder
status;

- MBi cb dong hojic ngusi dai dién theo ity quyén cta cb dong tham du hop dugc

nhén tai liéu du hop bao gom: tai liéu doc, thé biéu quyet, phi€u bi€u quyét. Trén
phiéu biéu quyét va thé biu quydt c6 ghi ma s va sé cb phin s6 hitu. C4 dong
c6 trach nhiém thong bao ngay vé céc sai s6t lién quan dén thong tin cia cb
dong;
Each shareholder or proxy attending the Meeting will receive meeting documents
including: reading materials, voting cards, voting ballots. On the voting ballot and
voting card, the code and number of shares owned are specified. Shareholders are
responsible for promptly reporting errors related to shareholder information;

- Trong qua trinh dién ra Dai Hoi, c dong khi c6 nhu ciu c4 nhan cin ra ngoai hoi
trudng phai gitr trét tu dé tranh lam phién céc c6 dong khac ciing nhu 1am gian
doan tién trinh Pai Hoi va cong viéc cuia Chu toa;

During the General Meeting, shareholders who need to leave the hall must maintain
order to avoid disturbing other shareholders or interrupting the General Meeting and
the Chairman;

- Ngudi duge ¢b dong ty quyén tham dy Pai Héi khong duoc ity quyén lai cho

nguoi thir ba tham dy Dai Hoi (trir trudng hop ngudi duoc ty quyén 1a td chic
hoac ¢6 théa thudn r5 cho phép tly quyén lai va can xuét trinh ban gbc Gidy ty
quyén hofc ban sao y hop I¢ khi tham du Dai Hoi):;
A shareholder proxy is not allowed to authorize a third person to attend the General
Meeting (except where the proxy is an organization or there is a specific agreement
allowing such authorization, in which case it is required to present the original Power
of Attorney or a valid copy when attending the General Meeting);
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- Trong thoi gian dién ra Pai Hoi, cdc cd dong phai tuén thu theo sy hudng dan
ctia Chu toa, ing Xt vén minh, lich su, khong gay mét trat tu;

During the General Meeting, shareholders must follow the instructions of the Chairman,
maintain civility, and not cause disorder;

- Cb dong hodc ngudi dai dién theo ty quyén cla cd déng tham du hop Dai Hoi

phai chip hanh nghiém chinh Quy Ché ciia Pai Hoi. Trudng hop vi pham Quy
Ché nay thi tily theo muc d6 cu thé, Chu toa s& xem xét va c6 hinh thic xur ly
theo diém b khoan 7 diéu 146 Luat doanh nghiép;
Shareholders or proxies attending the General Meeting must comply with the
Regulations of the General Meeting. In case of violation of the Regulations, depending
on the severity, the Chairman will consider and apply handling measures according to
Point b, Clause 7, Article 146 of the Law on Enterprises;

- Cb déng hodic ngudi dai dién theo tiy quyén ctia ¢6 dong dén du Pai Hoi mudn
hon thoi gian quy dinh ¢6 quyén déng ky tham dy va tham gia bidu quyet tai Dai
Hoi, tuy nhién hiéu luc cia cac két qua bidu quyét truéc d6 khong thay ddi.

Shareholders or proxies who attend the General Meeting later than the prescribed time =~

have the right to register to attend and vote at the General Meeting; However, the ﬁ
validity of previous voting results remains unchanged. A

IV. HUGNG DAN BIEU QUYET TAI PAI HQUINSTRUCTIONS FOR VOTING AT THE ;{‘D
MEETING A

4.1 Péi twong thyc hién quyén biéu quyét/Subjects exercising voting rights: iR

Cb dong hoic ngudi dai dién theo tiy quyén ciia c¢b dong s& hiru ¢b phin c6 quyén biéu quyét _—

khi da thuc hién déng ky tham du Dai Hoi hop 1€ (theo danh sdach cé dong cia Cong ty tai i_;

ngay dang ky cuoi cing 27/3/2025 do Tong Cong ty Luu ky va Bu trir Chimg khodn Viét

Nam cung cap).

Shareholders owning voting shares or their proxies have the right to vote upon valid registration to

attend the General Meeting (according to the list of shareholders of the Company at the record date

of March 27", 2025 provided by Vietnam Securities Depository and Clearing Corporation).
4.2 Thé biéu quyét Phiéu biéu quyét/Voting cards, Voting ballots:

42.1 M01 cb dong hoic ngudi dai dién theo y quyén cia ¢ dong duoc cip mot The biéu
quyét va mot Phiéu bidu quyét dinh kém trong tai liéu Dai Hoi va phat cho ¢b dong
tai ban dang ky tham du Dai Hoi.

Each shareholder or proxy is issued a voting card and a voting ballot attached to the
Meeting documents and distributed to shareholders at the registration table to attend the
Meeting.

422 Thé biéu quyét do Ban tb chirc Dai Hi phat hanh theo mAu in sén ghi rd ho va tén ¢b
dong, ma so cd dong, so lugng cd phan, sd phi€u bi€u quyéet va c6 dong dau cia Cong
ty.

Voting cards are issued by the Organizing Committee of the General Meeting in a prescribed
form specifying the full name of the shareholder, shareholder code, number of shares,
number of votes and stamped with the Company seal.

423 Phiéu biéu quyét do Ban t chirc Dai Hoi phat hanh theo méu in sin c6 dong dAu ciia
Cong ty ghi 16 ho va tén co dong va/hodc ho va tén dai dién theo uy quyén, ma s6 cb
dong, sb phiéu biéu quyét, cac nodi dung bidu quyét va phuong thirc bidu quyét: tan
thanh, khong tan thanh, khong c6 y kién.

Voting ballots are issued by the Organizing Committee of the General Meeting in a
prescribed form with the Company's seal, specifying the full name of the shareholder and/or

proxy, shareholder code, number of votes, voting contents, and voting options: agree,
disagree, no comment.
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4.3 Nguyén tic va pller’ng thirc biéu quyét/Principles and voting procedures:
43.1 Tétca cac vén dé trong chuong trinh va ni dung hop cia Dai Hoi phai dugc Dai hoi
ddng cb dong thao luan cong khai va tién hanh bidu quyét thong qua nhu sau:

All issues in the agenda of the General Meeting must be publicly discussed and voted on by

the General Meeting of Shareholders as follows:

a. Dbi v6i céc ndi dung thong qua Quy ché tham du va biéu quyét; Chuong trinh

Dai Hoi, Nhan sy Chu toa doan, Ban thu ky, Ban kiém phiéu, Bién ban Dai Hoi
s& dugc cd dong biéu quyét bang hinh thirc gio Thé biéu quyét cong khai theo sy
huéng din, didu khién ciia Ban t6 chirc Dai Hoi;
For the approval of Regulations on attending and voting, the General Meeting Agenda,
the Chairman, the Secretary, the Vote Counting Committee, and the Minutes of the
General Meeting, shareholders shall vote by raising voting cards publicly under the
guidance and control of the Organizing Committee of the General Meeting;

b. Ddi véi cac ndi dung théng qua cac Bao cdo, To trinh va cac ndi dung khéc (trir
céc ndi dung da néu tai muc 4.3.1.a Didu nay) s& duoc cb dong biéu quyét thong
qua bang hinh thirc bo phiéu kin.

For the approval of Reports, Proposals and other contents (except for the contents stated
in section 4.3.1.a of this Article), shareholders shall vote by secret ballot.

. A . . . N

4.3.2 C0 dong biéu quyét thong qua cac Bo cédo va To trinh bang cach danh dau (X) hodc 14

(v) vao cac phuorng an: Tan thanh, khong tan thanh, khong coy kién cho tirng noi N

dung biéu quyét, ky va ghi rd ho tén trén Phiéu biéu quyet WN
Shareholders vote to approve the Reports and Proposals by marking (X) or (¥) in the 2

options: Agree, disagree, or no comment for each voting content, then sign and write their ;‘ﬁ

full name on the voting ballots. GS

433 C6 dong c6 quyén tham gia biéu quyét ngay sau khi dang ky. Trudng hop cb dong Z

dén mudn thi hiéu luc cia cac két qua biéu quyét trudc d6 khong thay ddi.
Shareholders shall have the right to vote immediately after registration. In case a
shareholder arrives late, the validity of previous voting results remains unchanged.
4.4 Phiéu biéu quyét khong hop 1€/4 voting ballot is invalid in the following case
- Phiéu khong theo mAu quy dinh ctia Céng ty;
The voting ballot does not follow the Company's prescribed form;
- Phiéu lghc‘)ng c6 day du chir ky va ghi rd ho tén ciia cb déng hodc ngudi dai dién theo
Uy quyén;
The voting ballot does not have signatures or specify the full name of the shareholder or
proxy;
- Phiéu bj gach x0a, stra chira, ghi thém ndi dung biéu quyét;
The voting ballot was erased, corrected, or had voting content added;
- TAt ca cac van dé b1eu quyet khoéng dugc lua chon hodc lya chon nhiéu hon mét
phuong 4n cho mdt van dé biéu quyét.
All voting issues are not selected or more than one option for a voting issue is selected.

4.5 PDiéu kién dé thong qua cic ndi dung tai cudc hop/Conditions for approval of contents at the
meeting

Cac ndi dung duoc Dai héi ddng cb dong thong qua khi dugc s6 cb dong dai dién trén 50%
tbng sb phleu biéu quyet tré 1én cua tat ca cb déng tham du va bidu quyét tai Pai Hoi tan
thanh. Déi voi cac ndi dung lién quan dén viéc thay d6i nganh, nghe va linh vuc kinh doanh;
loai c6 phén va tdng sb cb phén cua timg loai; viéc t§ chirc lai hay giai thé cong ty; du 4n diu
tu hozic béan tii san c6 gia tri tir 35% tong gi tri tai san tr& 1én duoc ghi trong bio cdo tai
chinh gan nhét ctia cong ty; thay dbi co cdu td chirc quan ly cong ty duogc thong qua khi duge
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s6 ¢b dong dai dién tir 65% téng s phiéu bidu quyét tré 1én cua tit ca cb dong tham du va
biéu quyét tai Pai Hoi tan thanh, trir truong hop quy dinh tai cac khoan 3, 4 va 6 Diéu 148
Luat doanh nghiép.

The contents are considered approved by the General Meeting of Shareholders when approved by the
number of shareholders representing 50% or more of the total voting shares of all shareholders
attending and voting at the General Meeting. Content related to changing business lines; types of
shares and total number of shares of each type; reorganization or dissolution of the company;

investment projects or asset sales with a value of 35% or more of the total asset value recorded in the
company's most recent financial report; changes to the company's organizational and management
structure are considered approved when approved by the number of shareholders representing 65%
or more of the total voting shares of all shareholders attending and voting at the General Meeting,

except for the cases specified in Clauses 3, 4 and 6, Article 148 of the Law on Enterprises.

4.6 Két qua biéu quyet/ Voting results

Két qua biéu quyét duoc ghi vao Bién ban cudc hop Pai hoi déng cb dong va cdng bd trude
DPai Hoi.

The voting results shall be recorded in the Minutes of the General Meeting of Shareholders and
announced at the General Meeting

V. HIEU LUC/VALIDITY

Quy Ché nay s& c6 hiéu luc ngay sau khi duogc Pai hoi ddng cb dong thudng nién nam 2025
cua Cong ty biéu quyét thong qua theo quy dinh./.

The Regulations take effect immediately upon approval of the Company's 2024 Annual General
Meeting of Shareholders as prescribed./.

TM. HQI PONG QUAN TRI
ON BEHALF OF THE BOARD OF DIRECTORS
CHU TICH HOI PONG QUAN TRI
CHAIRWOMAN OF THE BOARD OF DIRECTORS

MAI TRAN THANH TRANG
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